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Position: Part-Time Pre-K 3 through 8th Grade Physical Education Teacher 

Location: Academy of Saint Paul, Ramsey 

Reports To: Principal, Dr. Megan Fisher 

Employment Term: 2022-2023 School Year 

 

General Description: 

The Physical Education Teacher at the elementary school (PreK 3-8th) level is responsible for 

planning and implementing physical education activities, monitoring students, and evaluating 

student outcomes. Physical Education in elementary school generally emphasizes sports-related 

skills, movement patterns, games, and fitness activities.  This is a part-time position, 

encompassing 2 full days a week. The perfect candidate will be friendly, outgoing, and 

comfortable leading children in games and sporting events aimed at developing physical health 

and abilities.  

Specific Duties and Job Responsibilities: 

1. Set up equipment prior to class. 

2. Provide an atmosphere and environment conducive to the intellectual, physical, social, 

and emotional development of students. 

3. Prepare and implement lesson plans, providing appropriate learning experiences for each 

student. 

4. Establish and enforce rules of conduct; supervise students in the gymnasium or outside 

on the blacktop or athletic fields. 

5. Participate in school-wide behavioral programs, document student behavior and make 

necessary referrals. 

6. Demonstrate skills being taught; assist students in performing skills. 

7. Teach safety rules related to each activity. 

8. Plan, organize, and coordinate field day; develop activities; set up for activities. 

9. Monitor and evaluate student skill levels and outcomes. 

10. Maintain student records following established procedures and practices. 

11. Prepare interim progress reports and trimester report cards. 

12. Prepare information sheets for participation in parent-teacher conferences. 

13. Communicate and interact with students, parents, staff, and the community. 

14. Adapt activities to students’ special needs.  

15. Attend planning meetings, team meetings, staff meetings, data meetings, and other 

meetings of groups according to membership in those groups. 
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16. Monitor use and care of equipment, materials, and facilities. 

17. Attend in-service training and workshops. 

18. Prepare lesson plans and materials for substitute teachers; include class lists, and any 

special instructions related to students’ special needs. 

19. Create emergency lesson plans as required. 

20. Maintain regular, on-time, attendance. 

21. Maintain control over classes. 

22. Conduct traffic duty during the morning and/or afternoon and lunch duty on a regular 

basis.  

23. Other duties as assigned. 

Education and Experience: 

• Bachelor’s degree or higher 

• Experience working with children in a related position is a plus 

• NJ Teaching Certification or similar 

 

Physical Demands 

The physical demands are representative of those that must be met by an employee to successfully 

perform the essential functions of this job. Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions, including the Ability to participate 

with students in exercise and physical activity. 

 


